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I.  INVENTORY DATE AND INFORMATION:
The safeguarding of NAVPERSCOM Government-owned personal or leased property is the responsibility of all NAVPERSCOM employees.
If a Government-owned or leased item is damaged, missing, lost or stolen from NAVPERSCOM spaces, the designated property custodian must take immediate action per ADMINMAN 5530-010 Damaged, Missing, Lost or Stolen Government-Owned or Leased Property.  
If property is in excess, the property custodian must make arrangements per ADMINMAN 4500-010 Disposal of Excess Property.
II.  ADDED ASSETS (Please list any items that need to be added to your inventory list):
1.  Bar Code:
2. Description (e.g., CPU, Printer, Scanner):
3. Location (Building, Room, and Puka Numbers):
III.  RELOCATED ASSETS (Please list all inventory items that have been relocated to another location):
1.  Bar Code:
2. Description (e.g., CPU, Printer, Scanner):
3. Location (Building, Room, and Puka Numbers):
IV.  MISSING ASSETS (Please list any inventory items that are missing and the status of the DD 200):
1.  Bar Code:
2. Description (e.g., CPU, Printer, Scanner):
3. Status of DD 200:
V.  PERSONAL PROPERTY CUSTODIAN INVENTORY TURNOVER STATEMENT (if applicable):
I have conducted a complete inventory turnover of the assigned assets.  
All assets are accounted for and are in their correct location, unless otherwise stated above.
VI.  PERSONAL PROPERTY CUSTODIAN INVENTORY ACCOUNTABILITY STATEMENT
I have conducted a complete inventory turnover of the assigned assets.  
All assets are accounted for and are in their correct location, unless otherwise stated above.
II.  ADDED ASSETS (continued):
1.  Bar Code:
2. Description (e.g., CPU, Printer, Scanner):
3. Location (Building, Room, and Puka Numbers):
III.  RELOCATED ASSETS (continued):
1.  Bar Code:
2. Description (e.g., CPU, Printer, Scanner):
3. Location (Building, Room, and Puka Numbers):
IV.  MISSING ASSETS (continued):
1.  Bar Code:
2. Description (e.g., CPU, Printer, Scanner):
3. Status of DD 200:
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